CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PHU LUC I ' '
DANH MUC HO SO THU TYC HANH CHINH PHAI THU'C HIEN SO HOA TAI UBND CAP HUYEN
(Pinh kem theo Cong van so 1583 /UBND-TH ngay 15/5/2024 ciia UBND thi xd)

sTr | Tenthutuchanh | oo i tuc hanh chinh | ™ | Thanh phin hd so phai sé héa Ghi
chinh : vue chu
Giai quyét tranh chap 1.004959.000.00.00.H10 | Linh - Pon yéu cau giai quyét tranh chap lao dong. Toan
1. | lao dong tap thé vé vuc Lao trinh
quyén dong
Cép chinh sach noi trd | 2.001960.000.00.00.H10 | Linh Pon dé nghi cap chinh sach nai tra. Mot
cho hoc sinh, sinh vién vuc Déi véi hoc sinh, sinh vién nguoi dan toc thiéu sé thuoc hd | phan
tham gia chuong trinh Giao nghéo, hd can nghéo, ngoai don dé nghi cap chinh séch ndi
dao tao trinh d6 cao duc trd phai b6 sung giay chirng nhan ho ngheéo, ho can nghéo do
dang, trung cap tai cac nghé Uy ban nhén dan cap xa cap (Ban sao dugc chiing thyc tir
co s6 giao duc nghé nghiép | ban chinh hoic ban sao c6 mang ban chinh dé déi chiéu).
nghiép tu thuc hoac co Péi vai hoc sinh, sinh vién nguoi dan toc thiéu sé 1a ngudi
s& gido dyc ¢ von dau khuyét tat, ngoai don dé nghi cap chinh sach ngi tra phai bo
tu nudc Ngoai sung Gidy xac nhan khuyet tat do Uy ban nhan dan Cap Xa

cap hodc Quyét dinh ciia Uy ban nhan dan cap huyén vé viéc
trg cap x& hoi d6i vai nguoi khuyét tat song tai cong dong
trong trudng hop chua co gidy xac nhan khuyét tat do Uy
ban nhan dan cap xa cap (Ban sao duoc ching thuc tir ban
chinh hoac ban sao ¢6 mang ban chinh dé di chiéu).

Dbi vai hoc sinh, sinh vién nguoi Kinh thudc ho nghéo, ho
can nghéo thuong trd tai ving ¢ diéu kién kinh té - x4 hoi
dic biét kho khan, ving dan toc thiéu sb, bién gii, hai dao
ngoai don dé nghi cip chinh sach noi tra phai bd sung: Giay
chang nhan ho nghéo, ho can nghéo do Uy ban nhan dan cap
x4 cap (Ban sao dugc chung thyc tir ban chinh hoic ban sao
c6 mang ban chinh dé di chiéu).

Déi véi hoc sinh, sinh vién nguoi Kinh 14 ngudi khuyét tat
thuong tri tai ving c6 diéu kién kinh té - x4 hoi dic biét kho
khin, ving dan toc thiéu s, bién gisi, hai dao ngoai don dé




nghi cap chinh séch ngi trd phai bo sung: Gidy xac nhan
khuyet tat do Uy ban nhan dan Cap Xa cap hoac Quyét dinh
cua Uy ban nhan dan Cap huyén vé viéc trg cip xa hoi doi
véi nguoi khuyet tat song tai cong dong trong trudng hop
chua c6 giay xac nhan khuyét tat do Uy ban nhan dan cap x4
Cap (Ban sao dugc chang thuc tir ban chinh hoac ban sao c6
mang ban chinh dé dbi chiéu).

Déi véi hoc sinh, sinh vién tot nghiép trudng phé thdng dan
toc noi tra, ngoai don dé nghi cap chinh sach noi trd phai bo
sung bang tt nghiép hoac gidy ching nhan tét nghiép tam
thoi (Ban sao dugc ching thuc tir ban chinh hoac ban sao cé
mang ban chinh dé déi chiéu).

Déi vai hoc sinh, sinh vién ¢ lai trudng trong dip Tét
Nguyén dan, ngoai mot sb giy to trén phai bd sung Gidy xéac
nhan & lai truong trong dip Tét Nguyén dan.

Thi tyc thim viéng mo
liét si

1.010832.000.00.00.H10

Nguoi
cb cbng

Pon dé nghi theo Mau s 31 Phu lyc | Nghi dinh sé
131/2021/Nb-CP.

Ban sao duoc ching thyc tir mot trong cac gidy to sau: gidy
ching nhan gia dinh hodc than nhan liét si; quyét dinh tro
cap tho cing liét si.

- Mot trong cac gidy to sau:

+ Gidy bao tin mo liét si ciia S& Lao dong - Thuong binh va
X& hoi noi quan ly mo ddi véi trudng hop mo liét si co day
du thong tin.

+ Pdi véi trudng hop chwra xac dinh duoc md cy thé trong
nghia trang li€t si:

Gidy xé4c nhan do S¢ Lao dong - Thuong binh va X3 hoi noi
quan ly mo vé viéc co tén trong danh sach quan Iy ciia nghia
trang.

Ban trich luc ho so liét si do S& Lao dong - Thuong binh va
X& hoi noi quan Iy hd so gbe cap.

Ban sao duoc chang thyc tir gidy x4c nhan théng tin vé noi
liét sT hy sinh theo Mau sb 44 Phu lyc | Nghj dinh s6
131/2021/Nb-CP.

Tro gilp x& hoi dot xuat
doi voi nguoi bi thuong

2.000777.000.00.00.H10

Linh
vuc Bao

Vin ban dé nghi ciia co quan, t6 chic truc tiép cap cau, chira
tri nguoi bi thuong nang.

Toan
trinh



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=297084

nang ngoai noi cu tra tro x&
ma khong c6 nguoi than hoi
Pang ky thanh 1ap co s¢ | 2.000291. Linh T khai ding ky thanh 1ap theo Mau s6 06 - Nghi dinh
tro gilp x& hoi ngoai 000.00.00.H10 vuc Bao | 103/2017/ND-CP.
cong lap thudc tham tro xa Phuong an thanh 18p co sé.
quyén giai quyét cua Co hoi Dy thao Quy ché hoat dong cua co s¢ theo Mau s6 03b -
quan Lao dong - Nghi dinh 103/2017/ND-CP.
Thuong binh va X3 hoi Ban sao c6 ching thuc ddi vai gidy to hop phéap vé quyén st
cap huyén dung dat, quyén s¢ hitu nha ¢ hoic hop doéng cho thué, muon
dat dai, co so vat chat va tai san gan lién voi dat phuc vy cho
hoat dong cua co so.
Phiéu Iy lich tu phap cta cac sang lap vién.
Ban sao cac giy to sau:
+ Thé can cudc cong dan hoic gidy ching minh nhan dan.
Déi vai sang 1ap vién 1a ca nhan nudc ngoai, ho chiéu hoidc
chirng thuc c& nhan hop phép khac caa céc sang lap vién;
+ Quyét dinh thanh Iap hoic tai liéu twong duong khéc cua
t6 chie va vin ban ty quyén; thé can cudc cong dan hoic
gidy chirng minh nhan dan hoac ho chiéu, chiing thuc ca
nhan hop phép khéc cua nguoi dai dién theo uy quyén cua to
chirc. Boi vai sang 1ap vién 1a to chirc nuwdc ngoai thi ban sao
quyét dinh thanh 1ap hoic tai liéu tuong dwong phai duoc
hop phap hda lanh su.
Ping ky thay doi noi 1.000669. Linh Vin ban dé nghi vé viéc dang ky thay doi noi dung giay Toan
dung gidy chiing nhan 000.00.00.H10 vuc Bao | chiing nhan dang ky thanh lap. trinh
dang ky thanh lap dbi tro xa Ban chinh dang ky thanh lap co so da duoc cap.
V6i co s tro gilp xa hoi hoi Gidy to c6 lién quan chiing minh sy thay d6i noi dung gidy
ngoai cong lap thuge chttng nhan dang ky thanh 1ap.
tham quyén thanh lap
cua Co quan Lao dong -
Thuong binh va Xa hoi
cap huyén
Giai thé co so tro gilp 2.000298. Linh Pon dé nghi giai thé co so cua to chirc, ca nhan dang ky Toan
x& hoi ngoai cong lap 000.00.00.H10 vuc Bao | thanh lap co s, trong d6 c6 néu 13 1y do dé nghi giai thé trinh
thudc tham quyén thanh troxd | (MAau sb 04b - Nghi dinh s 103/2017/ND-CP).
lap cta Co quan Lao hoi Ban ké khai tai san, tai chinh va phuong an xu ly.




dong - Thuong binh va
Xa hoi cap huyén

Danh sach ddi teong va phuong an giai quyét khi co sé giai
thé.

Cac tai liéu lien quan khac (néu cd).

Kién nghi giai thé co s¢ cua co quan c6 thim quyén (néu
co).

Cép gidy phép hoat dong | 2.000294. Linh - To khai dé nghi cip gidy phép hoat dong cia co s& (Mau sé | Toan
dbi véi co sé tro gidp x& | 000.00.00.H10 vuc Bao | 09 - Nghi dinh sé 103/2017/ND-CP). trinh
g | hoi thudc tham quyén troxd | - Ban sao cong ching gidy chiing nhan dang ky thanh 14p co
" | cap phép cua Co quan hoi so hodc quyét dinh thanh 1ap theo quy dinh cua phéap luat.
Lao dong - Thuong binh
va X4 hoi cap huyén
Cap lai, diéu chinh giay Vin ban dé nghi diéu chinh, cap lai giay phép. Toan
phép hoat dong d6i voéi Linh Gidy phép hoat dong. trinh
co so tro gilp xa hoi co 1000684 vuc Bio Gidy to chirng minh thay d6i tén goi, dia chi try s&, nguoi
9. | giay phép hoat dong do ObO 00 OO' H10 tro X4 dung dau, loai hinh co s&, nhiém vu va dia ban hoat dong.
Co quan Lao dong - R hoi
Thuong binh va Xa hoi ¥
cap huyén cap
Vin ban dé nghi cong bd du diéu kién cung cap dich vu cai | Toan
nghién ma tdy ty nguyén tai gia dinh, cong déng cua td chuc, | trinh
ca nhan dé nghi theo Mau s6 13 Phu luc Il Nghi dinh sé
116/2021/ND CP.
Ban sao quyét dinh thanh Iap, cho phép thanh 1ap hodc glay
chiing nhan dang ky doanh nghiép (d6i véi to chiic cung cap
Cong bd to chirc, ca Linh dich vu). . s
nhan di didu kié'n cung vuc Ta! liu chtrn_g minh bao Qém du cac diéu Kién co so _vat
10.| cép dich vu cai hghién 1.010938. Phong, | chat, trang thiet bi cung cap dich vy theo quy dinh tai Khoan
' N : ..~ . . 1000.00.00.H10 chong té | 2 biéu 16 Nghi dinh s6 116/2021/ND-CP.
ma ty tu nguyén tai gia ” ; A o , \
dinh, cong déng ne,}rj xa DAanh'sach nha_n V|e_nA Clia co 0 Cal nghAlen ma m¥/c0 so cung
hoi cap dich vu cai nghién ma tay tu nguyén (Mau s6 03 Phu luc

I1 ban hanh kém theo Nghi dinh s6 116/2021/ND- CP).

01 ban sao vin bang, chung chi, phiéu 1y lich tu phap duoc
cap khéng quéa 03 thang tai thoi diém nop hd so cua ting
nhan vién.

Ban ly lich tom tit cua nguoi dung dau hoic nguoi dai dién
theo phap luit caa co s& cung cap dich vu cai nghién ma tiy




tu nguyén theo Mau s 04 Phy luc 11 Nghi dinh s6
116/2021/ND-CP.

- Ban du kién quy trinh cung cip dich vu cai nghién ma tay
tu nguyén tai gia dinh, cong dé)ng.

- Vin ban dé nghi cong bd lai du diéu kién cung cap dich vy | Toan
cai nghién ma tdy tu nguyén tai gia dinh, cong dong caaté | trinh
chie, ca nhan dé nghi theo Mau s6 13 Phu luc I Nghi dinh
s6 116/2021/ND-CP;
Ban Iy lich tom tit cua nguoi dung dau hodc nguoi dai dién
theo phap luat cua co s& cung cap dich vu cai nghién ma tly
Cong bé lai t chirc, c4 Linh tw nguyén theo Mau s6 04 Phu luc Il Nghj dinh s6 o
nhan cung' cép dich 'Vu vuc 116/2021/NDb-CP }gém thep cz.'lc _vﬁn bang, c}n’rng chi d(A)I‘V(')rI
11.| cai nghién ma tl]y o 1.010939. Phong, | truong hop thay doi ngudi dai dién theo phap luat quy dinh
' T 000.00.00.H10 chong té | tai diém a Khoan 1 Biéu 19 Nghi dinh s6 116/2021/ND-CP.
nguyeén tai gia dinh, ~ e ria , . Y e P S
cong dong nan xa Tai |I¢_:lzl chl_rng mlnh’ pao dam €O SO vatqchat tglkdla diém .
hoi cung cap dich vu méi quy dinh tai Khoan 2 Bicu 16 Nghi
dinh s6 116/2021/NB-CP dbi véi truong hop thay doi dia
diém cung cap dich vu quy dinh tai diém a Khoan 1 Biéu 19
Nghi dinh s6 116/2021/ND-CP.
Ban bao céo két qua khic phyc viée dinh chi cung cap dich
vu ddi vai truong hop quy dinh tai diém b Khoan 1 DBiéu 19
Nghi dinh 116/2021/ND-CP.
Vin ban dé nghi cong bd (céng bd lai) da diéu kién cung cap | Toan
dich vu cai nghién ma tdy tu nguyén tai gia dinh, cong déng | trinh
Cong bé co 5o cai clia to chirc, ¢4 nhan dé nghi theo Mau s6 13 Phy luc 11 Nghi
A h N dinh s6 116/2021/NB-CP.
nghién ma tay tu Linh o exi A Al 2K o . ;A
A Lol o Céc tai liéu sau day doi vai co so cai nghién ma tdy cong
nguyén, co'so cal nghlgn vuc lap:
12. m.? wy conq Iap.dﬁ dieu | 1.010940. Ph?ng, . - Ban sao quyét dinh thanh lap;
lé;?r;;ﬁ?é%(ﬁg ?é;hn\xlu 000.00.00.H10 ﬁzﬁr;géw - T,éi liu Chl’xqg minh béo, dam du cac diéu kién co s& vat
RPN s chat, trang thiet bi cung cap dich vu theo quy dinh tai Khoan
nguyen tai gia dinh, hoi

cong dong.

2 Piéu 16 Nghi dinh s6 116/2021/ND-CP;

- 01 ban chinh danh sach nhén vién cia co s cai nghién ma
tay/co s& cung cap dich vu cai nghién ma tly ty nguyén theo
Mau s6 03 Phuy lyc 11 Nghi dinh sé 116/2021/ND-CP;




- 01 ban sao van bang, ching chi, phleu ly lich tu phap duoc
cap khong qua 03 thang tai thoi diém nop hd so cua ting

nhan vién;

Ban Iy lich tom tit cua nguoi dung dau hodc nguoi dai dién
theo phap luat cua co s& cung cap dich vu theo Mau sé 04
Phu luc 11 Nghi dinh s6 116/2021/ND-CP;

Ban du kién quy trinh cung cip dich vu cai nghién ma tady tu
nguyén tai gia dinh, cong dong.

Gidy phép hoat dong cai nghién ma tay tu nguyén di voi co
s¢ cai nghién ma tay ty nguyén.

PHU LUC II

O SO THU TUC HANH CHINH PHAI THU'C HIEN SO HOA TAI UBND CAP XA

[Pih kem theo Cong van sol 583UBND-TH ngay 15/5/2024 ciia UBND thi xd)

STT anh chinh M4 thii tuc hanh chinh Linh vuc Thanh phan hd so phai so6 hoa
- To trinh cua truong cac nganh thudc xa, cac
doanh nghiép, cac dia phuong trén dia ban xa.
Thu tuc tang gidy khen cua CRiAN RAn e ks AA . - ,
1 | Chu tich UBND cép xa v& |  1.000775.000.00.00.H10 | Thi dua, khen thuéng d('f’n'evni tl;?:hhop xét de nghi khen thuong cia
thec hign nhigm vy chinh tri - Quyét dinh tang thuong gidy khen (Két qua
giai quyet)
) - To trinh cta truong cac nganh thudc xa, cac
Thu tyc tang Giay khen cua doanh nghiép, cac dia phuong trén dia ban xa.
Chu tich UBND cap xa ve . , - Bién ban hop xét dé nghi khen thuong cua
2 thanh tich thi dua theo dot 2.000346.000.00.00.H10 Thi dua, khen thuéng don vi trinh, , ,
hodc chuyén de. - Quyet dinh tang thuong giay khen (Ket qua
giai quyet)
, < , - To trinh cta truong cdc nganh thudc xa, cac
Thu tuc tang Giay khen cua D NPT
3 | Cha tich UBND cdp xa v& |  2.000337.000.00.00.H10 | Thi dua, khen thuong | 902" Nghiép, cdc dia phuong trén dia ban xa.

thanh tich dot xuét.

- Quyét dinh tang thuong gidy khen (Két qua
giai quyet)




Thu tuc xét tang danh hiéu
Lao dong tién tien.

2.000305.000.00.00.H10

Thi dua, khen thuong

- To trinh caa truong cac nganh thudc xa, cac
doanh nghiép, cac dia phuong trén dia ban xa.
- Bién ban hop xét d& nghij khen thuong cua
don vi trinh
- Quyét dinh ting thuong danh hiéu Lao
dong tién tién (Két qua giai quyét)

Thu tyc tang Gidy khen cua
Chu tich UBND cap xa cho
gia dinh.

1.000748.000.00.00.H10

Thi dua, khen thuong

- To trinh caa truong cac nganh thudc xa, cac
doanh nghiép, cac dia phuong trén dia ban xa.
- Bién ban hop xét d& nghi khen thuong cua
don vi trinh.
- Quyét dinh tang thuong gidy khen (Két qua
giai quyét)

Giai quyét ché do trg cap
tho cing liét si

1.010803.
000.00.00.H10

Linh vuc nguoi O
cong

+ Pon dé nghi Mau s6 18 Phu luc I Nghi dinh
s0 131/2021/ND-CP.

+ Ban sao chiing thyc tir Bang “To qudc ghi
cong”.

+ Van ban uy quyeén cia nhimg ngudi quy
dinh tai diem a, b, ¢ khoan 6 Diéu 28 Nghi
dinh s6 131/2021/ND-CP.

Giai quyét ché d6 wu dai doi
voi truong hop tang hodc
truy tang danh hi¢u vinh du
nha nudc “Ba me Viét Nam
anh hung”

1.010804.
000.00.00.H10

Linh vyc nguoi ¢
cong

- Ban khai Mau sb 03 Phu luc | Nghi dinh sé
131/2021/NDB-CP.

- Truong hgp ba me Viét Nam anh hung con
song: Ban sao dugc chimg thuc tir quyét dinh
tang danh hi€u vinh du nha nudc “Ba me Viét
Nam anh hung” hodc ban sao dugc chung thuc
t Béng “Ba me Viét Nam anh hung”.

- Truong hop ba me Viét Nam anh hung dugc
truy ting: Ban sao dugc chimg thyc tir quyét
dinh truy tdng danh hiéu vinh du nha nuédc
“Ba me Vi¢t Nam anh hung”.

- Truong hop ba me Viét Nam anh hung dugc
tang danh hiéu nhung chét ma chwa dugc
huéng ché d6 wu dai: Ban sao duoc ching



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=297069
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=297051

thuce tir quyét dinh ting danh hiéu vinh du nha
nudc “Ba me Viét Nam anh hung” hodc ban
sao dugc chung thyc tu B::Tlng “Ba me Viét
Nam anh hing” va gidy bao tir hodc trich luc
khai tir.

Giai quyét ché d6 vu dai doi
v6i Anh hung lyc lugng vii
trang nhan dan, Anh hung
lao dong trong thoi ky khang
chién hién khong cong tac
trong quan doi, cong an

1.010805.
000.00.00.H10

Linh vuc nguoi O
cong

- Ban khai Mau s6 04 Phy luc I Nghi dinh s
131/2021/ND-CP

- Truong hop Anh hung lyc lugng vii trang
nhan dan, Anh hung lao dong trong thoi ky
khang chién con sdng: Ban sao dugc ching
thuc tur quyét dinh phong tdng hoac ban sao
dugc ching thyc tir Bang anh hing.

- Truong hop Anh hung luc luong vii trang
nhan dan, Anh hung lao dong trong thoi ky
khang chién duoc truy ting: Béan sao dugc
chting thuc tir quyét dinh truy ting danh hiéu
anh hung.

- Truong hop Anh hung lyc lugng vii trang
nhan dan, Anh hung lao dong trong thoi ky
khang chién duogc ting danh hiéu nhung chét
ma chua dugce hudng ché do uu dii: Ban sao
dugc chung thuc tir quyét dinh phong ting
hodc ban sao duge ching thyc tir Bang anh
hung va gidy bao tir hodc trich lyc khai tir.

Cong nhén dbi v6i ngudi bi
thuong trong chién tranh
khong thudc quan doi, cong
an

1.010810.
000.00.00.H10

Linh vyc nguoi ¢
cong

- Ban khai theo Mau sb 08 Phu luc | Nghj dinh
s6 131/2021/ND-CP.

- Bién ban niém yét cong khai theo Mau s6 79
Phu luc I, Nghi dinh s§ 131/2021/ND-CP.

- Gidy to ching minh qua trinh tham gia cach
mang quy dinh khoan 1 tai Biéu 76 Nghi dinh
s6 131/2021/ND-CP:



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=297052

+ Ban sao dugc chang thuc tir mot trong cac
gidy to sau: Iy lich can bg; 1y lich dang vién;
ly lich quan nhan; quyét dinh phuc vién, xuat
ngi, thoi viéc; hd so bao hiém xa hoi hogc cac
gidy to, tai liéu do co quan c6 tham quyén ban
hanh Iap tir ngay 31 thang 12 nam 1994 tro vé
trudc (ddi véi nguoi tham gia cach mang sau
d6 tiép tuc tham gia cdng tac tai cac co quan
nha nude)

+ Ban sao dugc ching thuc tir mot trong cac
gidy to sau: hd so khen thuang tong két thanh
tich khang chién hoac mot trong cac quyet
dinh cua Thu tueéng Chinh phu ve ché o dbi
véi nguoi tham gia khang chién chéng Phép;
chéng My; tham gia chién tranh bao vé T
qudc, 1am nhiém vu quéc té & Campuchia,
gilp ban Lao (d6i voi nguoi tham gia cach
mang sau d6 khong tiép tuc tham gia cong tac
tai cac co quan nha nudc).

- Tuy tirng truong hop keém theo mot trong cac
gidy to sau:

+ Gidy t0, tai lieu chang minh bi thuong va
ban sao dugc chung thyuc tir mot trong cac gidy
to d6i vé6i truong hop quy dinh tai diém a
khoan 2 Diéu 76 Nghi dinh sé 131/2021/ND-
CP.

+ Két qua chup phim va két luan caa bénh vién
tuyén huyén hoac trung tam y té tuyén huyén
hoic tuong dwong trd 1én (bao gom ca bénh
vién quin doi, cong an) d6i véi vét thuong con
manh kim khi trong co thé véi trudng hop quy
dinh tai diém b khoan 2 Biéu 76 Nghi dinh s6
131/2021/NDb-CP.




10

+ Néu da phau thuat lay di vt thi phai kem
theo phié‘u phau thuat hoac giay ra vién hoac
tom tat ho so bénh an ghi nhan noi dung nay.

10

Lap sb theo ddi, cAp phuong
tién tro gilp, dung cu chinh
hinh, phuong tién, thiét bi
phuc hdi chirc nang ddi voi
truong hop dang séng tai gia
dinh hoac dang duoc nuodi
dudng tap trung tai cac co so
nudi dudng, diéu dudng do
dia phuong quan ly

1.010811.
000.00.00.H10

Linh vuc ngudi O
cong

- Pon d& nghi cap phuong tién trg gitp, dung
cu chinh hinh, phwong tién, thiét bi phuc hoi
chirc ning (MAau sé 21 phu luc | Nghi dinh sé
131/2021/NDb-CP)

- Giay kham va chi dinh sir dung phuong tién
tro giup, dung cu chinh hinh, phuong tién,
thiét bi chinh hinh phuc héi chtrc ning (Mau
s6 40 phu luc 1 Nghi dinh so 131/2021/ND-
CP).

11

Tiép nhan ngudi cd cong
vao co so nudi dudng, didu
dudng nguoi cb cobng do
tinh quan ly

1.010812.
000.00.00.H10

Linh vuc nguoi ¢
cong

- Pon d& nghi vao nudi dudng tai co sé nudi
dudng ngudi c6 cong (Mau sé 22 phu lyc |
Nghi dinh s 131/2021/ND-CP).

- Ban sao dugc chang thuc tir quyét dinh cap
gidy chting nhan va trg cip, phu cap uu dai
nguoi cé céng)

12

Cong nhan va giai quyét ché
do uu dai nguoi hoat dong
khang chién bi nhidém chat
d6c hoa hoc

1.010816.
000.00.00.H10

Linh vuc ngudi cO
cong

- Ban khai theo Mau s6 09 Phuy luc I Nghi dinh
s6 131/2021/ND-CP.

- Mot trong céc gidy to ¢6 ghi nhan thoi gian
tham gia khang chién tai vang quan doi My su
dung chat doc hoa hoc sau:

+ Gidy X Y Z.

+ Ban sao dugc chang thuc tir mot trong cac
gidy to sau: quyét dinh phuc vién, xuat ngii;
gidy chuyén thuong, chuyén vién, gidy diéu
tri; ly lich can bg; ly lich dang vién; ly lich
quan nhan; ly lich cong an nhan dan; ho so
hudng ché d6 bao hiém xa hoi; Huan chuong,
Huy chuong chién si giai phong; hd so khen
thuong thanh tich tham gia khang chién, ho so
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ngudi ¢6 cong dugc Xac lap trude ngay 01
thang 01 nam 2000.

+ Gidy to do co quan c6 tham quyén ban hanh,
x&c nhan trudc ngay 01 thang 01 nam 2000.

Truong hop danh séch, s6 quan Iy quan nhan,
s6 chi tra trg cap quan nhan di B dang luu tai
co quan chuc nang cua dia phuong ma chua
6 xac nhan thi S¢ Lao dong - Thuong binh va
X& hoi c6 trach nhiém phéi hop véi Bd chi huy
quan su tinh tap hop, chét sé luong ngudi va
x&c nhan danh séach, so quan 1y dang do co
quan, don vi quan 1y, hoan thanh trugc ngay
01 thang 5 nam 2022 va gtri s6 liéu vé Bo Lao
dong - Thuong binh va Xa hoi trugc ngay 01
thang 6 nam 202b)

Truong hop céc giy to trén chi thé hién phién
hiéu, ky hiéu don vi thi kém theo gidy xac
nhan thong tin giai ma phién hiéu, ky hiéu,
thoi gian, dia ban hoat dong cua don vi theo
Mau s6 37 Phu luc | Nghi dinh s
131/2021/Nb-CP.

- Mot trong c4c gidy to ghi nhan méc bénh (trir
truong hop c6 vo hodc cd chong nhung khong
6 con d¢é) nhu sau:

+ Ban tém tit hd so bénh an cua bénh vién
tuyén huyén hoic trung tdm y té huyén hoic
tuong duong tré 18n (bao gébm ca bénh vién
quéan doi, cdng an) theo mau quy dinh cia Bo
Y te.

+ Ban tom tat hd so bénh &n ngoai tri cua
Phong kham Ban Bao vé stc khoe can bo tinh,
thanh phé truc thudc trung wong theo mau quy
dinh cua Bo Y té.
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+ Gidy to do co quan, don vi ¢4 tham quyén
ban hanh dugc x4c 1ap tir ngay 30 thang 4 nam
1975 tré vé trudc ghi nhan mac bénh thudc
nhém bénh than kinh ngoai bién trong thoi
gian tir mot dén nam tudn sau phoi nhiém dbi
véi truong hop mac bénh than kinh ngoai bién
cap tinh hoic ban cap tinh.

+ Ban tom tit hd so bénh an cua lan diéu tri
cudi cung ghi nhan qua trinh diéu tri vé bénh
r6i loan tam than lién tiép trong 03 nam trg 1én
cua bénh vién tuyén huyén hoic trung tm y
té huyén hoic twong duong tré 1én (bao gom
ca bénh vién quan doi, cdng an) véi cac bénh
réi loan tam than c6 lién quan dén phoi nhiém
véi chét doc héa hoc theo.

- Trudng hop c6 vo hoic c¢6 chong nhung
khong c6 con dé thi bd sung thém Gidy xac
nhan nguoi hoat dong khang chién c6 vo hoic
c6 chong nhung khong c6 con dé ciia Uy ban
nhan dan cap xa.

13

Cong nhan va giai quyét
ché d6 con dé cua nguoi
hoat dong khang chién bi
nhiém chét doc hoa hoc

1.010817.
000.00.00.H10

Linh vyc nguoi ¢
cong

- Ban khai theo Mau sb 09 Phu luc | Nghj dinh
s6 131/2021/ND-CP.

- Ban sao duoc chung thuc tir gidy khai sinh,
trich luc khai sinh.

- Mot trong cac giéy to ¢ ghi nhan thoi gian
tham gia khang chien tai vung quan doi My st
dung chat déc hda hoc sau:

+ Gidy X Y Z.

+ Ban sao dugc chang thuc tir mot trong cac
gidy to sau: quyét dinh phuc vién, xuét ngi;
gidy chuyén thuong, chuyén vién, gidy diéu
tri; ly lich can bg; ly lich dang vién; ly lich
quan nhan; ly lich cong an nhan dan; hd so
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huong ché do bao hiém x4 hoi; Huin chuong,
Huy chwong chién si giai phong; hd so khen
thuang thanh tich tham gia khang chién, hé so
nguoi ¢6 cong duoc Xac lap trudc ngay 01
thang 01 nam 2000.

+ Gidy to do co quan c6 thdm quyén ban hanh,
xac nhan trude ngay 01 thang 01 nam 2000.

Truong hop danh sach, s6 quan Iy quan nhan,
s6 chi tra tro cap quan nhan di B dang luu tai
co quan chirc nang cua dia phuong ma chua
€0 xac nhan thi S Lao dong - Thuong binh va
X& hoi cd trach nhiém phdi hop véi Bo chi huy
quan su tinh tap hop, chdt s6 lugng nguoi va
x&c nhan danh séach, s6 quan 1y dang do co
quan, don vi quan 1y, hoan thanh trudc ngay
01 thang 5 nam 2022 va gtri s6 liéu vé Bo Lao
dong - Thuong binh va Xa hoi truéc ngay 01
thang 6 ndm 202b)

Trudng hop cé&c gidy to trén chi thé hién phién
hiéu, ky hiéu don vi thi kém theo gidy xac
nhan théng tin giai ma phién hiéu, ky hiéu,
thoi gian, dia ban hoat dong cua don vi theo
Mau sé 37 Phy luc | Nghi dinh sé
131/2021/NDb-CP.

- Mot trong cac gidy to ghi nhan méic bénh
hoac di dang, di tat nhu sau:

+ Ban tém tit hd so bénh an cua bénh vién
tuyén huyén hoic trung tdm y té huyén hoic
tuong duong tré 18n (bao gébm ca bénh vién
quéan doi, cdng an) theo mau quy dinh cia Bo
Y te.

+ Gidy xé4c nhan di dang, di tat bam sinh cua
cac co sO Yy t& cap xa tro 1én doi voi con dé
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chua kham bénh, chita bénh vé céc di dang, di
tat.

14

Cong nhan va giai quyét
ché do nguoi hoat dong
cach mang, khang chién,
bao vé to qudc, 1am nghia
vu qudc té bi dich bat tu,
day

1.010818.
000.00.00.H10

Linh vuc nguoi O
cong

Ban khai theo Mau s6 10 Phuy luc | Nghi dinh
s0 131/2021/ND-CP.

Gidy béo tur hoic trich luc khai tir (d6i voi
tredng hop chét ma chua dugce huong ché do
wu dai).

Mot trong cac gidy to chitng minh ¢ tham
gia cach mang, khang chién bao vé T6 quéc,
1am nghia vu qudc té va thoi gian, dja diém
bi tu, day nhu sau:

+ Ban sao dugc ching thuc tir mot trong cac
gidy to do co quan c6 tham quyén ban hanh,
X&c nhan tir ngay 31/12/1994 tro vé trudc: ly
lich can bg, ly lich dang vién, ly lich quan
nhan, ly lich cdng an; h6 so khen thuang tong
két thanh tich tham gia khang chién; céc gidy
to, tai liéu khac)

+ Ban sao dugc chuang thuc tir hd so huong
ché do Bao hiém x4 hoi)

+ Ban trich luc hd so liét si.

+ Giay x&c nhan cta co quan, don vi ¢6 tham
quyén thuoc Bo Quoc phong, Bo Cong an vé
thoi gian tu va noi bi tu.

15

Giai quyét ché do nguoi
hoat dong khéng chién giai
phong dan toc, bao vé to
qyéc va lam nghia vu quéc
té

1.0108109.
000.00.00.H10

Linh vyc nguoi ¢
cong

- Ban khai theo Mau s6 11 Phu luc | Nghj dinh
s6 131/2021/ND-CP.

- Gidy béo tir hoac trich lyc khai tur (d6i véi
treong hop chét ma chua duge huong ché do
uu dai).

- Ban sao dugc chung thuc tor mét trong cac
giay to sau:
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+ Huan chuong Khang chién, Huan chuong
Chién thing, Huy chuong Khang chién, Huy
chuong Chién thang hoic gidy chung nhan
deo huan chuong, huy chuong)

+ Quyét dinh ting thuwéng Huan chuong
Khéng chién, Huén chuong Chién thing, Huy
chuong Khang chién, Huy chuong Chién
thing)

+ Gidy xac nhan vé khen thuong téng két
thanh tich khang chién va thoi gian hoat dong
khang chién thuc té cia co quan Thi dua -
Khen thuong cap huyén tro 1én.

16

Giai quyét ché d6 nguoi co
cong giup do cach mang

1.010820.
000.00.00.H10

Linh vuc ngudi O
cong

- Ban khai theo MAu s6 11 Phy lyc | Nghj
dinh s6 131/2021/ND-CP.

- Gidy béo tir hoac trich lyc khai tir (d6i voi
treong hop chét ma chua dugc huong ché do
uu dai).

- Bdn sao duoc ching thyc tor mot trong cac
giay to sau:

+ Gidy chiing nhan Ky niém chuong “Tb
qudc ghi céng”, Bing “Co cong v6i nudc”
truedc cach mang thang Tam nam 1945; huan
chuong Khang chién; Huy chwong Khéng
chién.

+ Quyét dinh tang thuéong Huan chuong
Khéng chién, Huy chuong Khang chién.

+ Gidy xac nhan vé khen thuong tong két
thanh tich khang chién va qua trinh tham gia
gitip do cach mang cua co quan Thi dua -
Khen thuéng cap huyén trg 1én ddi véi
truong hop khdng c6 tén trong Gidy chang
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nhan Ky niém chuong “T6 qudc ghi cong”,
Bing “Co cong véi nude” trudc cach mang
thang Tam nam 1945; Huan chuong Khang
chién; Huy chuong Khang chién nhung c6
tén trong hd so khen thudng)

17

Giai quyét ché do ho tro dé
theo hoc dén trinh do dai
hoc tai cac co s gido duc
thuoc hé théng gido duc
quéc dan

1.010821.
000.00.00.H10

Linh vuc ngudi O
cong

- Don dé nghi theo Mau s6 20 Phy lyc | Nghj
dinh s6 131/2021/ND-CP.

- Giay xac nhan theo Mau s6 41 Phuy lyc |
Nghi dinh s6 131/2021/ND-CP.

18

Huéng tro cAp khi ngudi ¢6
cong dang huong trg cap
uu dai tur tran

1.010824.
000.00.00.H10

Linh vuc ngudi O
cong

- Tro cap mét lan, mai tang

+ Ban khai theo Mau s6 12 Phu luc I Nghi dinh
s0 131/2021/ND-CP.

+ Ban sao dugc ching thyc tir gidy bao tu
hoac trich luc khai ttr.

- Trg cép tuat hang thang, tro cap tuat nuoi
dudng hang thang:

+ Ban khai theo Mau s6 12 Phu luc I Nghi dinh
s6 131/2021/ND-CP.

+ Ban sao dugc ching thyc tir gidy bao tu
hoac trich luc khai tir.

+ Ban sao dugc chung thuc tir gidy khai sinh
hogc trich luc khai sinh doi véi truong hop
than nhan 1a con chua du 18 tuoi.

+ Gidy xé4c nhan cua co so gido duc noi dang
theo hoc d6i véi truong hop than nhan 1a con
tir da 18 tudi tro 1én dang di hoc; néu dang
theo hoc tai co s& gido duc nghé nghiép hoic
gido duc dai hoc thi phai c6 thém ban sao duoc
ching thyc tir Bang tét nghiép trung hoc phd
thdng hoic gidy xac nhan cua co so giéo duc
trung hoc phd thdng vé thoi diém két thac hoc
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19

B6 sung tinh hinh than
nhan trong ho so 1iét si

1.010825.
000.00.00.H10

Linh vyc nguoi o
cong

- Pon dé nghj theo Mau s6 06 Phu luc | Nghj
dinh s6 131/2021/ND-CP.

- Ban sao dugc chung thuc tir mét trong cac
giay to chung minh moi quan hé vai liét si nhu
sau:

+ Dbi voi dé nghi b sung la cha dé me de¢, vo
hoac chong liét si:

Cén cudc cong dan, ly lich can bg, ly lich dang
vién, ly lich quan nhan, giay chiang nhén déng
ky két hon.

~ Cac gidy to, tai liéu khac do co quan
c6 tham quyén ban hanh, xac nhan.

Vin ban ddng thuan cua than nhan liét

si hoac cua nhirng nguoi thudc quy dinh tai
diém b khoan 1 Diéu 651 Bo luat Dan su.
Truong hop nhiing nguoi nay khdng con thi
phai dugc nhling nguoi thudc quy dinh tai
diém ¢ khoan 1 Diéu 651 Bo luat Dan su c6
van ban dong thuan.
+ Pbi vai dé nghi bd sung la con liét si: Gidy
khai sinh, trich luc khai sinh, quyét dinh cong
nhan viéc nudi con nudi theo quy dinh cua
phép luat; ly lich can bg, ly lich dang vién, ly
lich quan nhan; céc gidy to, tai liéu khac do co
quan c6 tham quyén ban hanh, xac nhan truéc
ngay 01 thang 7 nam 2021.

20

Giai quyét ché do tro cap
mot lan ddi véi ngudi duoc
cur lam chuyén gia sang giup
Lao, Cam - pu - chia

1.004964.
000.00.00.H10

Linh vyc nguoi ¢
cong

(1) 01 To khai cua dbi twong. Truong
hop d6i tugng quy dinh tai Khoan 2 Diéu 1
Quyét dinh sé 62/2015/QD-TTg ngay
04/2/2015 da chét trude ngay Quyét dinh nay
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¢o hiéu luc thi than nhan truc tiép cua doi
tuong 1ap To khai;

(2) Quyét dinh ctr d6i twong sang 1am
chuyén gia tai Lao, Cim-pu-chi-a; Quyét dinh
vé nudc (ban chinh hodc ban sao cua co quan
¢6 thAm quyén);

(3) Quyét dinh nghi huu hodc nghi
viéc do mét strc lao dong (ban chinh hodc ban
sao clia co quan c6 tham quyén) cua ngudi da
nghi huu hodc nghi viéc do mét stic lao dong;

(4) Quyét dinh nghi viéc chd hudng
ché @6 huu tri hodc Quyét dinh thoi viée va hd
su 1y lich khai trudc khi nghi viéc chd hudng
ché do huu tri hodc théi viéc ¢6 xac nhan cua
co quan quan ly (ban chinh hodc ban sao cua
co quan c6 tham quyén) ciia ngudi nghi viée
chd hudng ché @6 huu tri hodc thoi viéc;

(5) Xac nhan cua co quan co tham
quyén vé thoi gian thuc té cua dbi tuong duoc
ctr sang lam chuyén gia tai Lao, Cam-pu-chi-
a d6i v6i d6i twong thiéu gidy to quy dinh tai
diém b Khoan 1 DPiéu 4 Quyét dinh sb
57/2013/Qb-TTg hoac ban sao duoc chung
thyc tir ban chinh hodc ban sao (kém theo ban
chinh dé d6i chiéu) Iy lich Pang vién hoic 1y
lich can b, cong churc, vién chirc khai trudc
ngay 01/01/1995, ma trong d6 cé khai thoi
gian dugc cuir l1am chuyén gia tai Lao va Cam-
pu-chi-a theo quy dinh tai Piéu 1 Quyét dinh
s6 62/2015/QD-TTg;

(6) Gidy uy quyén cta cac than nhan
truc tiép ctia d6i twong cho mot ngudi dung
tén 1am thu tuc hudng trg cip ddi véi truong
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hop d6i twong dd chét nhung con cac than
nhan tryc tiép.

21

Giai quyét tro cap mot lan
dbi véi nguoi c6 thanh tich
tham gia khang chién da
duoc tang Bing khen cua
Thii tuéng Chinh phu, Bang
khen cua Chu tich Hoi déng
Bo6 truong hoic Bang khen
cua Bo truong, Thu truéng
co quan ngang bd, Thu
trudng co quan thudc Chinh
phii, Bang khen ctia Chu tich
UBND tinh, thanh phé tryc
thudc Trung wong

1.001257.
000.00.00.H10

Linh vuc nguoi O
cong

+ Ban khai c& nhan cua ngudi duoc ting Bang
khen cia Tha tuéng Chinh pha, Bang khen
cua cap B9, Bing khen cua cép tinh (goi
chung 13 ngudi ¢6 bang khen);

Truong hop ngudi ¢6 bang khen di tir tran:
Ban khai ca nhan cia dai dién than nhan kem
bién ban uy quyeén.

Than nhan cia nguoi ¢6 bang khen tir tran 1a
mét trong nhitng ngudi sau: Vo hoic chong;
bé dé, me dé; con d¢, con nudi cua nguoi tu
tran.

+ Ban sao mét trong cac giay to sau: Bang
khen cua Thu tuéng Chinh phu, Bang khen
cua cap Bo, Bang khen cua cip tinh hoic
Quyét dinh khen thuong.

22

Giai quyét ché d6 mai tang
phi doi vaéi cyu chién binh

2.002307.
000.00.00.H10

Linh vuc nguoi o
cong

- Ban khai cua dai dién than nhan (kém bién
ban Gy quyén) hoidc ngudi to chirc mai ting
(Mau TT1, Mdu UQ. Thong tu sb
05/2013/TT-BLBTBXH);

- Ban sao gidy chung tir hodc trich lyc khai tir
hoac ho so lam giday ching tu;

- HO so ctia ngudi c6 cong véi cach mang.

23

Giai quyét ché do mai tang
phi doi véi thanh nién xung
phong thoi ky chong Phéap

2.002308.
000.00.00.H10

Linh vyc nguoi ¢
cong

(1) Thanh nién xung phong dang huong bao
hiém y t& theo Quy¢t dinh s6 170/2008/Qb-
TTg chét:
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+ Ban sao gidy ching tur hoc trich luc khai tir
hoac ho so lam giay chung ti;

+ Ban khai ctia ngudi hodc t chic lo mai tang
doi voi thanh nién xung phong da chét (Mau
0 23).

(2) Thanh nién xung phong chét tir ngay
Quyét dinh s6 170/2008/QD-TTg dén ngay
Thong tu s6 24/2009/TT-BLDTBXH c6 hi¢u
luc thi hanh va thanh nién xung phong khong
huong bao hiém y té theo Quyét dinh
s6 170/2008/QD-TTg

+ Ban khai ciia ngudi hoic t6 chirc lo mai tang
d01 v6i thanh nién xung phong da chét (Mau
s6 24), kém mot trong nhiing giy to xac nhan
la thanh nién xung phong quy dinh tai diém a
Khoan 1 Diéu 3 Thong tu sd 24/2009/TT-
BLDTBXH: thé doi vién; gidy ching nhén
hoan thanh nhiém vu & thanh nién xung
phong; gidy khen trong thoi ky tham gia thanh
nién xung phong; 1y lich can by, dang vién co
ghi la thanh nién xung phong. Trudng hgp
khong c6 gidy to néu trén thi phai co gidy
chung nhan (ban chinh) 1a thanh nién xung
phong hoan thanh nhiém vu trong khanh chién
chéng Phap do Tinh, Thanh doan noi d6i
tuong thuong tra cép, dua trén xac nhan cua
Hoi (hodc Ban Lién lac) Cyu thanh nién xung
phong tinh, thanh phé truc thudc Trung wong
(goi tat 1a cap tinh) theo mau (Mau 02).

+ Ban sao giay chung tir hogc trich luc khai tir
hoac ho so lam giay chung tu;



https://thuvienphapluat.vn/van-ban/bao-hiem/quyet-dinh-170-2008-qd-ttg-che-do-bao-hiem-y-te-va-tro-cap-mai-tang-thanh-nien-xung-phong-thoi-ky-khang-chien-chong-phap-82986.aspx
https://thuvienphapluat.vn/van-ban/bao-hiem/quyet-dinh-170-2008-qd-ttg-che-do-bao-hiem-y-te-va-tro-cap-mai-tang-thanh-nien-xung-phong-thoi-ky-khang-chien-chong-phap-82986.aspx

21

24

Tro cap mai tang phi d6i Véi
dbi twong than nhan ngudi
tryc tiép tham gia khang
chién chéng My ctu nudc
nhung chua dugc huong
chinh sach cua bang, nha
nuéc theo Quyét dinh sb
290/2005/Qb-TTg ngay
08/11/2005, Quyét dinh sb
188/2007/Qb-TTg ngay
06/12/2007

2.002325

Linh vuc ngudi O
cong

- Pon d& nghj ctia than nhan dbi twong c6 xac
nhan cua chinh quyén dia phuong noi cu tra (
mau so 3)

- Ban sao gidy chimg tir hogc trich luc khai tix
hoac ho so lam giay chung tu;

- Cong van dé nghi cua UBND X4 (phudng)
noi doi tuong cu tra (mau 7C).

- Ban trich sao danh sach dé nghi huéng ché
d6 mot 1an theo Quyét dinh s6 290/2005/QD-
TTg ngay 08/11/2005 hoac ban sao mot trong
cac quyét dinh duoc huong tro cip maot 1an
(phuc vién, xuat ngil, thoi viéc; trg cap maot
lan) hoic ban sao quyét dinh huséng ché do
BHYT theo quy dinh tai Thong tu nay.

25

Tro cap mai tang phi ddi voi
d6i twong hudng tro cap theo
Quyét dinh s6 62/2011/Qb-
TTg ngay 09/11/2011 vé ché
do, chinh sach dbi véi déi
tugng tham gia chién tranh
bao vé to qudc, lam nhiém
vu qudc té & Cam-pu-chia,
giup ban Lao sau ngay 30
thang 4 nam 1975 da phuc
vién, xuat ngil, thoi viéc

2.002326

Linh vuc ngudi 6
cong

- Ban khai cua than nhan d6i tuong co Xac
nhan cua chinh quyén dia phuong xa, phuong
noi cu trd (mau so 1; mau so 2);

- Bién ban hop gia dinh déi v6i truong hop
khong con bo, me, vo hoic chong;

- Ban sao gidy ching tir hodc trich luc khai tu
hoac ho so lam giay chung tu;

26

Thuc hién, diéu chinh, thoi
huong tro cap x& hoi hang
thang, hd tro kinh phi cham
s6c, nuoi dudng hang thang

1.001776.
000.00.00.H10

Linh vuc Bao tro xa
hoi

- D6i v6i hd so dé nghi trg cap xi hoi hang
thang: To khai cta d6i tuong (theo Mau sé 1a,
1b, Ic, 1d, 1d ban hanh kém theo Nghi dinh )
20/2021/ND-CP).

- P6i v6i hd so dé nghi hd tro kinh phi chim
sOc, nudi dudng hang thang:
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+ T& khai ho gia dinh c6 nguoi khuyét tat
(tbeo Mau s0 2a ban hanh kém theo Nghi dinh
s6 20/2021/ND-CP);

+ T¢ khai nhan cham sc’)c,~nuc}i dudng déi
tuong bao trg xa hoi (theo Mau s6 2b ban hanh
kém theo Nghi dinh s6 20/2021/ND-CP);

+ To khai cua dbi tuong dugc nhan cham soc,
nudi dudng trong trudng hop dbi twong khong
hudng trg cp xa hoi hang thang (theo Mau s6
03 ban hanh kém theo Nghi dinh sd
20/2021/Nb-CP).

27

Chi tra tro cAp x& hoi hang
thang, hd tro kinh phi chim
soc, nuoi dudng hang thang
khi ddi twgng thay doi noi cu
tra trong cung dia ban quan,
huyén, thi xd, thanh phé
thudc tinh

1.001758.
000.00.00.H10

Linh vuc Bao tro xa
hoi

Vin ban dé nghi ciia ddi tuong.

28

Quyét dinh trg cap xa hoi
hang thang, ho tro kinh phi
cham soc, nudi dudng hang
thang khi d6i tuong thay doi
noi cu tru gitra c&c huyén, thi
x4, thanh phd thuoc tinh,
trong va ngoai tinh, thanh
phd truc thudc trung wong

1.001753.
000.00.00.H10

Linh vuc Bao tro xa
hoi

Vin ban dé nghi cia ddi tuong.

29

Nhan cham so6c, nudi dudng
doi tugng can bao vé khan
cap

1.001739.
000.00.00.H10

Linh vuc Bao tro xa
hoi

- Pon d& nghi nhan cham soc, nudi dudng.

- Bién ban vé vu viéc bao hanh, xam hai ddi
tuwgng va van ban xac nhan tinh trang sac khoe
dbi twong cua co s& kham bénh, chira bénh
(néu co).
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30

Hb tro chi phi mai tang cho
doi tuong bao trg xa hoi

1.001731.
000.00.00.H10

Linh vuc Bao tro xa
hoi

- To khai d& nghi hd tro chi phi mai tng cua
co quan, to chic, hd gia dinh hodc cd nhan
dang ra té chirc mai tang cho dbi twong (theo
Mau s 04 ban hanh kém theo Nghi dinh s6
20/2021/ND-CP);

- Ban sao giay chirng tir ciia doi tugng;

- Ban sao quyét dinh hoic danh sach thoi
hudng trg cap bao hiém xa hoi, tro cap khac
clia co quan c¢6 tham quyén dbi véi truong hop
nguoi tir du 80 tudi dang hudng tro cap tuat
bao hiém xa hoi hang thang, trg cip hang
thang khac.

31

Tro gilp xa hoi khan cip vé
hd tro chi phi mai tang

2.000744.
000.00.00.H10

Linh vuc Bao tro xa
hoi

- To khai dé nghi hd trg chi phi mai ting (theo
Mau s6 04 ban hanh kém theo Nghi dinh s6
20/2021/Nb-CP);

- Gidy bao tir ctia ddi tugng d6i voi truong hop
ho gia dinh c6 ngudi chét, mét tich do thién
tai, hoa hoan, dich bénh; tai nan giao thong,
tai nan lao dong nghiém trong hoac céac ly do
bat kha khang khac;

- X4c nhan cua cong an cip xa dbi véi trudng
hop co quan, t6 chirc, c4 nhan to chirc mai tang
cho nguoi chét do khong c6 nguoi nhan trach
nhiém t6 chirc mai tang.

32

Cép ban sao trich luc hé tich

2,000635

Ho tich

- Ho chiéu hodc ching minh nhan dan hoic
thé can cudc cong dan hoic cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan c6
tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than caa ngudi c6 yéu cau cap
ban sao trich luc ho tich (truong hop hd so
dugc nhan qua hé théng buu chinh).
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- T khai cap ban sao trich luc ho tich theo
mau déi véi truong hop ngudi yéu cau 1a ca
nhan

- Vin ban yéu cau cap ban sao trich luc ho tich
néu rd 1y do trong trudng hop ngudi yéu cau
la co quan, t6 chtc.
- Vin ban ay quyén theo quy dinh caa phap
luat trong truong hop uy quyén thuc hién yéu
cau cap ban sao trich luc ho tich. Truong hop
ngudi dugc uy quyén 1a éng, ba, cha, me, con,
vg, chong, anh, chi, em rudt cua ngudi ty
quyén thi van ban ay quyén khdng phai cong
chiang, chang thyc, nhung phai cd gidy to
ching minh mdi quan hé vai ngudi uy quyén

33

Xac nhan théng tin ho tich

2,002516

Ho tich

- Ho chiéu hodc chang minh nhan dan hoic
thé can cudc cong dan hoic cac gidy to khéc
O dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri sir dung dé chung
minh vé nhan than cua ngudi c6 yéu cau cap
xé&c nhan théng tin ho tich (trudng hop hd so
nhan qua hé théng buu chinh).
- To khai @& nghi xac nhan théng tin ho tich
theo mau
- Gidy to, tai liéu c6 lién quan dén noi dung dé
nghi xa nhan théng tin ho tich;
- Vin ban ay quyén (dugc ching thuc) theo
quy dinh cta phép luat trong truong hop uy
quyén thuc hién viéc xin cap xac nhan théng
tin ho tich. Trudng hop ngudi duoc ay quyén
la dng, ba, cha, me, con, vg, chong, anh, chi,
em rudt cua ngudi ty quyén thi vin ban uy
quyén khong phai chizng thuc.

34

DPang ky khai sinh

1,001193

Ho tich

- Ho chiéu hoiac Chung minh nhan dan hoic
Thé can cudc cdng dan hoic cac gidy to khac
0 dan anh va thong tin ca nhan do co quan c6
tham quyén cap, con gié tri sir dung dé chang
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minh vé nhan than cua ngudi c6 yéu cau ding
ky khai sinh (trudng hop hd so nhan qua hé
thng buu chinh);
- Gidy ching nhan két hén néu cha, me da
dang ky két hon (truong hop hd so nhan qua
hé thong buu chinh);
- To khai diang ky khai sinh theo mau;
- Gidy chtmg sinh; trudong hop khong c6 Giay
chitng sinh thi nop van ban cua nguoi lam
chang xéac nhan vé viéc sinh; néu khdng co
ngudi lam ching thi phai ¢é gidy cam doan vé
Viéc sinh;
- Truong hop tré em bi bo roi thi phai c6 bién
ban vé viéc tré bi bo roi do co quan c6 tham
quyén lap.
- Truong hop khai sinh cho tré em sinh ra do
mang thai ho phai cé van ban xac nhan cia co
s y té da thyc hién ky thuat hd tro sinh san
cho Viéc mang thai ho.
- Vin ban ay quyén (dugc ching thuc) theo
quy dinh cua phép luat trong truong hop uy
quyén thyc hién viéc ding ky khai sinh.

35

Ding ky két hon

1,000894

Ho tich

- H6 chiéu hoiac Chung minh nhan dan hoic
Thé can cudc cdng dan hoic cac gidy to khéac
0 dan anh va thong tin ca nhan do co quan c6
tham quyén cap, con gia tri st dung dé ching
minh vé nhan than ctia nguoi ¢ yéu cau dang
ky (truong hop ho so nhan qua hé théng buu
chinh);

- Trich lyc ghi chua ly hon @i véi truong hop
cbng dan Viét Nam dang ky thuong tru tai dia
ban xa lam tha tuc ding ky két hon, da duoc
giai quyét viéc ly hon, huy viéc két hon trudc
d6 tai co quan c6 tham quyén nudc ngoai
(trudng hop hd so nhan qua hé théng buu
chinh);
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- To khai dang ky két hon theo mau, c6 du
thong tin cua hai bén nam, nit. Hai bén nam,
nir ¢6 thé khai chung vao mot To khai dang ky
két hon.
- Gidy xé&c nhan tinh trang hén nhan do Uy ban
nhan dan cidp xa c6 tham quyén cép trong
truong hop ngudi yéu ciu ding ky két hén
khong dang ky thuong trd tai dia ban x4,
phuong, thi tran 1am thi tuc ding ky két hon.

36

Pang ky viéc nhan cha, me,
con

1,001022

Ho tich

- H6 chiéu hoic Chang minh nhan dan hoic
Thé can cudc cdng dan hoic cac gidy to khéac
€6 dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri sir dung dé chimng
minh vé nhan than ciia ngudi c6 yéu ciu ding
ky nhan cha, me, con (trudng hop hd so nhan
qua hé thong buu chinh);
- To khai dang ky dang ky nhan cha, me, con
theo mau
- C4c loai van ban tai liéu la chirng cu chung
minh quan hé cha, con hoac quan hé me, con

37

Dbang ky khai tir

1,000656

Ho tich

- Ho chiéu hoac Chung minh nhan dan hoic
Thé cin cude cong dan hoic cac gidy to khac
O dan anh va thong tin ca nhan do co quan c6
tham quyén cap, con gia tri sir dung dé chung
minh vé nhan than ctia nguoi ¢ yéu cau dang
ky khai tir. (truong hop hd so nhan qua hé
thong buu chinh);
- To khai ding ky khai to theo mau;
- Gidy bao tir hoic gidy to thay thé Gidy bao
tt do co quan c6 tham quyén cap.
- Giay to, tai liéu, chiang cir do co quan, t6
chuc c6 tham quyén cap hoic xac nhan hop 18
chang minh sy kién chét déi véi truong hop
dang ky khai tr cho nguoi chét da 1au, khong
¢ Gidy bao tir hoic gidy to thay thé Gidy bao
1.
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- Vin ban uy quyén (duoc ching thuc) theo
quy dinh caa phép luat trong truong hop uy
quyén thuc hién viéc ding ky khai tir. Truong
hop nguoi c6 trach nhi¢ém dang ky khai tir uy
quyén cho ngudi khac thuc hién viée dang ky
khai tir ma nguoi duoc ay quyén 1a dng, ba,
cha, me, con, v, chdng, anh, chi, em rudt cua
ngudi ty quyén thi vin ban ay quyén khong
phai chirng thuec.

38

bang ky gidam hd

1,004837

Ho tich

- H6 chiéu hoac Chang minh nhan dan hoic
Thé can cudc cdng dan hoic cac gidy to khéac
€6 dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri sir dung dé chimng
minh vé nhan than cia ngudi c6 yéu ciu ding
ky giam ho (trudng hop nhan hd so qua dich
vu buu chinh);
- To khai ding ky giam ho theo mau
- Vin ban cu nguoi gidm ho theo quy dinh cua
Bo luat Dan sy ddi voi truong hop ding ky
giam ho Cu.
- Gidy to chimg minh diéu kién giam ho
duong nhién theo quy dinh cua Bo luat Dan sy
d6i véi truong hop ding ky giam ho duong
nhién. Truong hop c6 nhiéu nguoi cing du
diéu kién lam giam ho duong nhién thi nop
thém vin ban thoa thuan vé viéc car mot nguoi
lam gidm ho duong nhién.
- Vin ban ay quyén theo quy dinh caa phap
luat trong trudng hop ay quyén thuc hién viéc
dang ky giam ho. Truong hop nguoi duoc uy
quyén la éng, ba, cha, me, con, vo, chong, anh,
chi, em ruét cia ngudi uy quyén thi vin ban
uy quyén khdng phai chiing thyc.

39

Ding ky cham dut giam ho

1,004845

Ho tich

- H6 chiéu hoac Chang minh nhan dan hoic
Thé can cudc cdng dan hoac cac giay to khac
c6 dan anh va théng tin ca nhan do co quan c6
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tham quyén cap, con gia tri sir dung dé chang
minh vé nhan than cia ngudi ¢6 yéu cau ding
ky cham dut giam ho (tredng hop nhan hd so
qua dich Vu buu chinh);
- To khai dang ky cham dut gidam ho theo mau;
- Gidy to lam can ci chim dat giam ho theo
quy dinh cuaa Bo luat dan su.
- Vin ban uy quyén theo quy dinh cua phap
luat trong trudng hop ty quyén thuc hién viéc
dang ky cham dut giam ho. Truong hop nguoi
dugc uy quyén 1a 6ng, ba, cha, me, con, vg,
chong, anh, chi, em rugt cua ngudi Gy quyén
thi van ban uy quyén khdng phai céng ching,
chang thyuc, nhung phai c6 gidy to chung minh
mbi quan hé véi nguoi Gy quyén.

40

Thay doi, cai chinh ho tich,
bo sung thdng tin ho tich

1,004859

Ho tich

- H6 chiéu hoac Chang minh nhan dan hoic
Thé can cudc cdng dan hoic cac gidy to khéac
c6 dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri sir dung dé chimng
minh vé nhan than cia ngudi ¢6 yéu ciu ding
ky thay ddi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan toc (truong hop nhan ho
so qua dich vu buu chinh).
- To khai dang ky thay doi, cai chinh, bo sung
théng tin ho tich, xac dinh lai dan téc theo
mau.

- Giéy to lam can ct thay ddi, cai chinh, bd
sung ho tich.
- Vin ban uy quyén theo quy dinh cua phap
luat trong truong hop ay quyén thuc hién viéc
dang ky thay doi, cai chinh, b6 sung ho tich.
Truong hop ngudi dugc ay quyén 1a ng, ba,
cha, me, con, v, chdng, anh, chi, em rust cua
ngudi Gy quyén thi vin ban uy quyén khong
phai cdng ching, chiung thuc, nhung phai co
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gidy to chirng minh moi quan hé véi nguoi uy
quyen.

41

Cap gidy xac nhan tinh trang
hon nhan

1,004873

Ho tich

- H6 chiéu hoiac Chung minh nhan dan hoic
Thé can cudc cdng dan hoic cac gidy to khéac
0 dan anh va thong tin cd nhan do co quan c6
tham quyén cap, con gia tri sir dung dé ching
minh vé nhan than caa ngudi c6 yéu cau cap
Gidy xac nhan tinh trang hén nhan (trudng
hop nhan hd so qua hé théng buu chinh);
- To khai cap Gidy xac nhan tinh trang hon
nhan (néu ngudi c6 yéu cau hra chon nop hd
so theo hinh thic truc  tiép);
- Truong hop ngudi yéu cau cap Gidy xac
nhan tinh trang hon nhan da c6 vo hodc chong
nhung da ly hon hodc ngudi vo/chong da chét
thi phai xuat trinh (ban chinh) hoac nop ban
sao gidy to hop 1& dé chang minh;
- Cong dan Viét Nam da ly hon, hay viéc két
hon & nuac ngoai thi phai nop ban sao Trich
luc ghi chu ly hon.
- Trudng hop ca nhan yéu cau cap lai Giy xéac
nhan tinh trang hon nhan dé sir dung vao muc
dich khac hodc do Gidy x&c nhan tinh trang
hén nhan da hét thoi han sir dung theo quy
dinh thi phai nop lai Gidy xac nhan tinh trang
hén nhan di duoc cip trudc  do.
- Vin ban uy quyén theo quy dinh cua phap
luat trong truong hop ay quyén thuc hién viéc
cdp Gidy xac nhan tinh trang hon nhan.
Truong hop ngudi dugc uy quyén 1a ng, ba,
cha, me, con, v, chdng, anh, chi, em rust cua
ngudi Gy quyén thi vin ban uy quyén khéng
phai ching thyec.

42

DPang ky lai khai sinh

1,004884

Ho tich

- H6 chiéu hoac Chang minh nhan dan hoic
Thé can cudc cdng dan hoac cac giay to khac
c6 dan anh va thong tin ca nhan do co quan c6
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tham quyén cap, con gia tri sir dung dé chang
minh vé nhan than cia ngudi ¢6 yéu cau ding
ky lai khai sinh (truong hop nhan hd so qua hé
thong buu chinh).
- To khai dang ky lai khai sinh theo mau;
- Ban sao toan bo hd so, gidy to caa ngudi yéu
cau hoic hé so, gidy to, tai liéu khac trong do
¢6 thong tin lién quan dén noi dung khai sinh,
gom:

+ Ban sao Gidy khai sinh do co quan c6 tham
quyén caa Viét Nam cap hop 1& (ban sao duoc
chirng thyc tir ban chinh, ban sao dugc cap tur
S6 ) dang ky khai sinh); Ban chinh hoac ban sao
glay to ¢o gia tri thay thé Glay khai sinh duoc
cap trudc nam 1945 ¢ mién Bac va trudc nam
1975 o mlen Nam.
+ Truong hop ngudi yéu cau khong c6 gidy to
néu trén thi phai nop ban sao gidy to do co
quan, to chic c6 tham quyén cua Viét Nam
cap hop 1& nhu: Gidy chung minh nhan dan,
Thé cin cude cong dan hoic Ho chiéu; gidy to
chang minh vé noi cu trii; Bang tét nghiép,
Gidy chting nhan, Ching chi, Hoc ba, hd so
hoc tap do co quan c6 tham quyén cap hoic
xé&c nhan; gidy to khac co thdng tin vé ho, chit
dém, tén, ngay, thang, nam sinh cua ca nhan.
Nguoi yéu cau dang ky khai sinh c6 trach
nhiém ndp day dua ban sao cac gidy to néu trén
(néu c6) va phai cam doan da nop di cac gidy
to minh co; chiu trach nhiém, hé qua cua viéc
cam doan khong dung sy  that.
- Truong hop nguoi yéu cau dang ky lai khai
sinh la c&n bg, cong chuc, vién chirc, nguoi
dang cong tac trong luc luong vi trang thi
phai c¢6 van ban xac nhan cua Thua trudng co
quan, don vi vé viéc nhirng noi dung khai sinh
cta nguoi d6 gdm ho, chir dém, tén; gigi tinh;
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ngay, thang, ndm sinh; dan toc; quéc tich; qué
quan; quan hé cha - con, me - con phu hop véi
ho so do co quan, don vi dang quan ly.
- Vin ban uy quyén theo quy dinh cua phap
luat trong truong hop ay quyén thuc hién viéc
dang ky lai khai sinh. Truong hop ngudi dugc
uy quyen la dng, ba, cha, me, con, vo, chdng,
anh, chi, em rudt ciia nguoi Gy quyén thi vin
ban uy quyén khéng phai chiing thuc.

43

bang ky khai sinh cho ngudi
da c6 ho so, giay to ca nhan

1,004772

Ho tich

- H6 chiéu hoic Chang minh nhan dan hoic
Thé can cudc cdng dan hoic cac gidy to khac
€6 dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri sir dung dé chung
minh vé nhan than cia ngudi c6 yéu ciu ding
ky khai sinh (truong hop nhan hd so qua hé
thdng buu chinh).
- To khai diang ky khai sinh theo mau.
- Vin ban cam doan ctia ngudi Y8u cau vé viéc
chua dugc dang ky khai  sinh.
- Ban sao toan bo ho so, gidy to cua ngudi yéu
cau hoac hd so, gidy to, tai liéu khac trong do
c6 thong tin lién quan dén noi dung khai sinh,
gom: Gidy ching minh nhan dan, Thé can
cudc cong dan hoac HY chiéu; giay to ching
minh vé noi cu tra; Bang tét nghiép, Gidy
chang nhan, Chimng chi, Hoc ba, H6 so hoc tap
do co quan c6 tham quyén cip hoic xac nhan;
gidy to khac c6 thong tin vé ho, chir dém, tén,
ngay, thang, nam sinh cua ca nhéan.
- Truong hop ngudi yéu cu dang ky khai sinh
la can b, cdng chuc, vién chirc, nguoi dang
cong tac trong luc lugng v trang thi phai co
van ban xac nhan cua Thu truong co quan, don
vi V& viéc nhitng noi dung khai sinh cia nguoi
d6 gdm ho, chir dém, tén; gidi tinh; ngay,
thang, nam sinh; dan toc; qudc tich; qué quén;
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quan hé cha - con, me - con phu hop véi ho so
do co quan, don vi dang quan |ly.
- Vin ban ay quyén theo quy dinh caa phap
luat trong trudng hop ay quyén thuc hién viéc
dang ky khai sinh. Truong hop nguoi dugc ay
quyén la éng, ba, cha, me, con, vo, chdng, anh,
chi, em rudt ciia ngudi uy quyén thi van ban
1y quyén khéng phai cong ching, ching thuc,
nhung phai ¢6 gidy to chitng minh méi quan
hé voi ngudi ay quyen.

44

Ding ky lai két hon

1,004746

Ho tich

- Ho chiéu hoac Chung minh nhan dan hoic
Thé can cudc cdng dan hoic cac gidy to khéc
O dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri sir dung dé chung
minh vé nhan than cua ca hai bén c6 yéu cau
dang ky lai két hon (trudng hop nhan ho so
quan hé thdng buu chinh).
- To khai ding ky lai két hon theo mau;
- Ban sao Gidy ching nhan két hon duoc cap
trude day. Néu khdng c6 ban sao Giay ching
nhan két hon thi ho so, gidy to ca nhan ¢ cac
thong tin lién quan dén ndi dung dang ky két
hon.

45

Dang ky lai khai tir

1,005461

Ho tich

- Ho chiéu hoac Chung minh nhan dan hoic
Thé cin cude cong dan hoic cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan ¢6
tham quyén cap, con gia trj sir dung dé ching
minh vé& nhan than cia ngudi c6 yéu cau ding
ky lai khai tir (truong hop nhan hd so qua hé
thong buu chinh).
- To khai ding ky lai khai tir theo mau.
- Ban sao Gidy ching tir trude day duoc cap
hop 1&. Néu khdng c6 ban sao Gidy ching tir
trude day duoc cap hop 18 thi nop ban sao hd
s0, gidy to lién quan c6 noi dung chiing minh
su kién chét.
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- Vin ban ay quyén theo quy dinh caa phap
luat trong trudng hop ty quyén thuc hién viéc
dang ky lai khai tir. Truong hop nguoi duoc
uy quyén la 6ng, ba, cha, me, con, Vo, chéng,
anh, chi, em rudt caa nguoi ty quyén thi van
ban uy quyén khéng phai cong chiing, ching
thue, nhung phai ¢6 gidy to ching minh méi
quan hé véi ngudi ay quyén.

46

Ding ky khai sinh két hop
dang ky nhan cha, me, con

1,000689

Ho tich

- Ho chiéu hodc chang minh nhan dan hoic
thé cin cudc cong dan hoic cac giay to khéc
c6 dan anh va thong tin ca nhén do co quan c6
tham quyen cap, con gia tri stir dung de chung
minh vé nhan than cia ngudi 6 yéu cau dang
ky khai sinh, nhan cha, me, con (truong hop
nhan hd so qua hé théng buu chinh).
- To khai dang ky khai sinh, To khai dang ky
nhan cha, me, con theo  mAu.
- Ban chinh Gidy chimg sinh; truong hop
khong c6 Gidy chung sinh thi ndp vin ban cua
ngudi lam chiing xac nhan vé viéc sinh; néu
khong c6 nguoi 1am chang thi phai ¢ gidy
cam doan vé Viéc sinh;
- Gidy to, do vat hodc chimng ctr khac chang
minh quan hé cha, con hoac quan hé me, con.

47

Pang ky khai sinh luu dong

1,003583

Ho tich

- Gidy ching nhan két hén néu cha, me da
dang ky két hon (truong hop hd so nhan qua
hé théng buu chinh);
- To khai ding ky khai sinh theo mau;
- Gidy chimng sinh; truong hop khong ¢ Gidy
chung sinh thi nop van ban cia nguoi lam
ching xac nhan veé viéc sinh; néu khong co
ngudi lam ching thi phai ¢6 gidy cam doan vé
Viéc sinh;
- Truong hop khai sinh cho tré em sinh ra do
mang thai h phai co6 van ban xac nhan cia co




34

s y té da thyuc hién ky thuat hd tro sinh san
cho viéc mang thai ho.

48 | Pang ky két hon luu dong 1,000593 Ho tich - To khai ding ky két hon theo mau.
- Gidy to ching minh noi nguoi dé chét hoic
noi phat hién thi thé cua nguoi chét ddi voi
truong hop khong xac dinh dugc noi cu tra
49 | bang ky khai tur luu dong 1,000419 Ho tich Cuol cung cua nguoi chet
- To khai ding ky khai tor theo mau;
- Gidy béo tir hoic giay to thay thé Gidy bao
tir do co quan c6 thim quyén cap.
- Chtrng minh nhan dan hozc ho chiéu con gia
tri st dung (truong hop nhan hd so qua hé
thdng buu chinh);
- Truong hop ngudi yéu cau 1a ngudi dai dién
theo phap luat; ngudi dai dién theo uy quyen
50 | Cap ban sao tir s6 goc 2,000908 Chung thuc Ciaa ca nhan, to chirc dugc cap ‘ban chinh; Ch?:
me, anh, chi, em ruot, nguoi thtra ké cuia nguoi
dugc Cép ban chinh trong truong hop nguoi do
da chét thi con phai xuat trinh thém glay to
chirng minh minh c6 quyén yéu cau cap ban
sao tir s6 goc (giay uy quyén hoic gidy to
chitng minh quan hé ndi trén).
(?hr}léplgGEgl;ibbir;nS%%rfiobgg Péi chiéu tryc tiép ban chinh va thuc hign
51 A S W 2,000815 Chang thyc chiung thuc ban sao nén khoéng thuc hién
quan co6 tham quyen cua Viét X s XA
X < . A so hoa thanh phan ho so.
Nam cap hoac ching nhan
Chuang thuc chir ky trong cac
gidy to, van ban (4p dung
cho ca truong hop chuang - Gidy ching minh nhan dan hozc Ho chiéu
52 | thuc diém chi va truong hop 2,000884 Chuang thyc con gia tri sur dung.
ngudi Yéu cau chang thuc - Gy to, van ban can ky/diém chi
khong ky, khong diém chi
duoc)
Ching thuc hop dong, giao - Gidy chung minh nhan dan hogc Ho chiéu
53 Y ' 2,001035 Chuang thuc con gid tri sir dung cua nguoi yéu cau chung

dich lién quan dén tai san la

thuc
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dong san, quyén sir dung dat
vanha &

- Giay chang nhan quyén sé hitu, quyén st
dung hoic ban sao giay to thay thé dugc phap
luat quy dinh d6i véi tai san ma phap luat quy
dinh phai ding ky quyén so hitu, quyén sir
dung trong trudng hop hop dong, giao dich
lién quan dén tai san do.

54

Chang thuc van ban thoa
thuan phan chia di san la
dong san, quyén st dung dat
vanha &

2,001406

Chang thuc

- Giay chirng minh nhan dan hoic Ho chiéu
con gia tri sir dung cia ngudi yéu cau chang
thuc

- Giay chang nhan quyén sé hitu, quyén st
dung hoic ban sao gidy to thay thé dugc phap
luat quy dinh d6i véi tai san ma phap luat quy
dinh phai diang ky quyén so hitu, quyén sir
dung trong trudng hop hop dong, giao dich
lién quan dén tai san do.

55

Chang thuc van ban khai
nharj di san la dong san,
quyén str dung dat va nha ¢

2,001009

Chung thuc

- Giay chirng minh nhan dan hoic Ho chiéu
con gié tri str dung ctia nguoi yéu cau ching
thuc

- Ban sao kém theo ban chinh gidy ching nhan
quyén so hitu, quyén sir dung hoic ban sao
gidy to thay thé dugc phap luat quy dinh ddi
v6i tai san ma phap luat quy dinh phai déng
Ky quyén sé hitu, quyén sir dung trong trudng
hop hop ddng, giao dich lién quan dén tai san
do.

56

Chung thuc van ban tir chdi
nhan di san

2,001016

Chung thuc

Giay chang minh nhan dan hozc Ho chiéu con
gia tri st dung cia nguoi yéu cau ching thuc

57

Chung thyc di chic

2,001019

Churng thuc

- Gidy ching minh nhan dan hoic Ho chiéu
con gié tri str dung cta ngudi yéu cau ching
thuc

- Gidy chang nhan quyén s¢ hitu, quyén st
dung hoic ban sao giay to thay thé dugc phap
luat quy dinh d6i véi tai san ma phap luat quy
dinh phai dang ky quyén so hitu, quyén su
dung trong trudng hop hop dong, giao dich
lién quan dén tai san do, trir truong hop nguoi




36

lap di chic dang bj cai chét de doa dén tinh
mang.

Chung thuc viéc sira doi, bd

- Gidy ching minh nhan dan hoic Ho chiéu
con gié tri str dung cta ngudi yéu cau ching
thuc

- Giay chiing nhan quyén s& hitu, quyén sir
dung hoic ban sao gidy to thay thé dugc phap

58 | sung, hiy bo hop dong, giao 2,000913 Chung thuc luat quy dinh d6i véi tai san ma phap luat quy
dich dinh phai diang ky quyén so hitu, quyén sir
dung trong trudng hop hop dong, giao dich
lién quan dén tai san d6 (trong truong hop Noi
dung sira doi, b6 sung, hity bo ¢6 lién quan dén
tai san)
e aE: i - Giay chirng minh nhan dan hozic Ho chiéu
Stra loi sai sot trong hop con gié tri stir dung ctia ngudi yéu cau ching
59 | dong, giao dich da duoc 2,000927 Chang thuc thuc : : guoly
ching thuc - Hop dong, giao dich da dugc ching thyc.
Cép ban sao c6 chg’xng thuc ;o(ilay chunigél minh ntr:ian dan 23@0 Ho cdr:;ﬁu
60 | tir ban chinh hop dong, giao 2,000942 Chung thuc - Ban sao hg 4dna. qiao dich di duoc ch:ng
dich da duoc chang thuc an sev op ¢o 9.9 ich da dugc chung
thuc (néu co).
Ho so cua nguoi nhan con nudi
- Pon xin nhadn con nudi trong nudc;
- Ban sao Ho chiéu, Chiang minh nhan dan
hoic gidy to c6 gia tri thay thé;
- Phiéu ly lich tu phap;
- Van ban xac nhan tinh trang hén nhan:
- A . A + Truong hop nguoi nhan con nubi la cap vo
g1 | Dang k¥ viec nuoi con nuol 2,001263 Nudi con nudi chdng nhanggongnuﬁi: Gidy chang nhan két

trong nuGC

hon.

+ Truong hop ngudi nhan con nudi 1a nguoi
doc than nhan con nudi: Gidy x&c nhan tinh
trang hon nhan.
- Gidy kham stic khoe do co so'y té cip huyén
tro 18n cap (trir truong hop cha dugng nhan
con riéng cua vo, me ké nhan con riéng cua
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chdng 1am con nudi hoic cd, cau, di, chd, bac
rugt nhan chau lam con  nudi);
- Van ban xac nhan hoan canh gia dinh, tinh
trang chd &, diéu kién kinh té do UBND cép
x4 noi ngudi nhan con nudi thuong tra cap (tr
truong hop cha dugng nhan con riéng caa vg,
me ké nhan con riéng cua chong lam con nudi
hoac co, cau, di, chd, bac ruot nhan chau lam
con nubi);
- Truong hop nguoi nhan con nubi c6 nguyén
vong va du diéu kién nhan con nudi theo quy
dinh nhung chua tim dugc tré em dé nhan lam
con nudi: Pon ding ky nhu cau nhan tré em

lam con nuoi.
Ho so cua nguoi dwoc nhan 1am con nudi:
- Giay khai sinh;
- Giay kham sic khoe do co quan y té cap
huyén tro 1én cap;
- Hai anh toan than, nhin thang chup khéng
qué 06 thang;

- Bién ban xac nhan do Uy ban nhan dan hoic
Céng an cap x4 noi phat hién tré bi bo roi 1ap
d6i vai tré em bi bo roi; Gidy chang tir caa cha
dé, me dé hoic quyét dinh cua Toa an tuyén
bd cha dé, me dé cua tré em la da chét ddi véi
tré em mo cdi; quyét dinh cua Toa an tuyén bd
cha dé, me d¢ cua nguoi dugc gigi thiéu lam
con nudi mat tich ddi voi nguoi dugc gioi
thiéu 1am con nudi ma cha dé, me dé mét tich;
quyét dinh caa Toa an tuyén b cha dé, me dé
cua ngudi dugc gisi thiéu lam con nudi mat
nang lyc hanh vi dan sy déi véi nguoi duogc
gi6i thiéu 1am con nudi ma cha dé, me dé mat
nang luc hanh Vi dan su;
- Quyét dinh tiép nhan ddi véi tré em & co s&
nudi dudng.
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62

bang ky lai viéc nudi con
nudi trong nudc

2,001255

Nudi con nudi

To khai dang ky lai viéc nudi con
nudi.(Truong hop yéu cau ding ky lai tai Uy
ban nhan dan cap x& khong phai 14 noi trudc
day da dang ky viéc nudbi con nudi thi To khai
phai c6 cam két ciia nguoi yéu cau dang ky lai
vé tinh trung thuc cua viéc ding ky nudi con
nudi truée d6 va co chir Ky cuaa it nhat hai
nguoi l[am chang).

63

Thu tuc c6ng nhan hoa giai
vién

1,002211

PBGDPL

Bién ban kiém phiéu hozc bién ban vé két qua
biéu quyét bau hoa giai vién (Mau sé 01 tai
Phu luc ban hanh kém theo Nghi quyét lién
tich sé6 01/2014/NQLT-CPUBTUMTTQVN
trong truong hop bau hoa giai vién bang hinh
thare biéu quyét cong khai; Mau sé 02 tai Phu
luc ban hanh kém theo Nghi quyét lién tich sb
01/2014/NQLT-CP-UBTUMTTQVN trong
truong hop bau hoa giai vién bang hinh thuc
bo phiéu kin; Mau s6 03 tai Phu luc ban hanh
kém theo Nghi quyét lién tich sd
01/2014/NQLT-CP-UBTUMTTQVN trong
truong hop 13 bau hoa giai vién bang hinh
thirc phat phiéu bau dén ho gia dinh)

64

Danh sach nguoi duge dé nghi cong nhan la
hoa giai vién (Mau s 06 tai Phy lyc ban hanh
kém theo Nghi quyét lién tich sd
01/2014/NQLT-CP-UBTUMTTQVN)

65

Thu tuc cong nhan To
truong To hoa giai

2,00095

PBGDPL

Bién ban kiém phiéu hozc bién ban vé két qua
biéu quyeét vé viéc bau to truong to hoa giai

66

Vin ban dé nghi cdng nhan tb truong to hoa
giai

67

Thu tuc théi lam hoa giai
Vvién (cap xa)

2,00093

PBGDPL

Vin ban dé nghi ra quyét dinh thdi 1am hoa
giai vién (MAu sb 08 tai Phu luc ban hanh kém
theo Nghi quyét lién tich s6 01/2014/NQLT-
CP-UBTUMTTQVN)

68

Thu tuc thanh toan thu lao
cho hoa giai vién

2,00208

PBGDPL

Giay dé nghi thanh toan thu lao cua hoa giai
vién cO ghi rd ho, tén, dia chi cua hoa giai
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vién; tén, dia chi t6 hoa giai; sb tién dé nghi
thanh toén; noi dung thanh toan (c6 danh sach
C4c vu, Viéc trong trudng hop dé nghi thanh
toan thu lao cho nhiéu vu, viéc); chir ky cua
hoa giai vién; chir ky xac nhan cua t6 trudng
t6 hoa giai

Thu tuc cdng nhan tuyén

Danh sach dé nghi céng nhan tuyén truyén

69 truyén vién phap luat 2,001457 PBGDPL vién phap luat caa cong chire tu phap - ho tich.
70 | Cho thoi lam tuyen truyen 2,001449 PBGDPL Khong c6

vién phap luat

- Bién ban kiém tra;

Cho prlep phom tre,AIop mau Linh vyc Gido ducva | - Quyeét dinh thanh Iap Poan kiém tra;
71 | giao doc lap hoat dong giao 1.004443 Dio t .

duc tro lai ao 120 - To trinh dé nghi cho phép hoat dong giéo

duc tro lai.

Cho phép co s¢ giao duc . . .| To trinh dé nghi cho phép co s6 gido duc

72 | khéc thuc hién chuong trinh 1.004443 Linh VuC‘GIaO duc va khac thuc hién chuong trinh gido duyc tiéu
., .2 Dao tao

giao duc tiéu hoc hoc

Thanh 1ap nhém tré, 16p mau Linh vyc Gido duc va |, TO Frmh:de ngh; CPO Phep thanh lap nhom
73 paal 1.004492 . tré, 16p mau giao doc lap.

gido doc lap Pao tao

- To trinh dé nghi s&p nhap, chia, tch nhém

Sap nhap, chia, tach nhom Linh vuc Giéo duc va tre, lép mau gido doc lap, trong d6 c4

74 tréplc’y nﬁau e 1 1.004485 Dic i phuong an dé bao dam quyén, loi ich hop
10P & ¢ 1ap : phap cua tré em, gido vién.
o L x . iy . | - Van ban dé nghi giai thé cua t6 chuc , ca

75 G.I,al the nAhom tré, 16p mau 2.00181 Linh vuc‘Glao duc va nhan thanh 1ap nhom tre, 16p mau gido doc

giao doc lap bao tao ~

lap tu thyc.
) - Van ban dang ky;

76 | Dang ky hoat dong tin | 500509 000.00.00.H10 Linh vyc t6n gido

ngudng.

- Két qua giai quyét.
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77

Ping ky bo sung hoat dong
tin ngudng

1.001028.000.00.00.H10

Linh vuc ton gido

- Van ban dang ky;

- Két qua giai quyét.

78

bang ky sinh hoat ton giao
tap trung.

1.001055.000.00.00.H10

Linh vuc t6n gido

- Van ban dang ky;

- Két qua giai quyét.

79

Thong bao danh muc hoat
dong ton gido dbi véi to
chic c6 dia ban hoat dong
ton giao & mot xa.

1.001085.000.00.00.H10

Linh vuc ton gido

- Van ban thdng béo;

- Két qua giai quyét.

80

Thu tuc thong bdo danh muc
hoat dong ton gido bd sung
ddi véi to chirc co dia ban
hoat dong ton gido & mot xa.

1.001085.000.00.00.H10

Linh vuc ton gido

- Van ban thdng béo;

- Két qua giai quyét.

81

Ping ky thay doi nguoi dai
dién cua nhém sinh hoat ton
gido tap trung.

1.001090.000.00.00.H10

Linh vuc ton gido

- Van ban dang ky;

- Két qua giai quyét.

82

Dé nghi thay doi dia diém
sinh hoat ton gido tap trung
trong dia ban mot xa.

1.001098.000.00.00.H10

Linh vuc ton gido

- Vin ban dé nghi;

- Két qua giai quyét.

83

Pé nghi thay dbi dia diém
sinh hoat ton gido tap trung
dén dia ban xa khac

1.001109.000.00.00.H10

Linh vuc ton gido

- Van ban dé nghi;

- Két qua giai quyét.

84

Thong bao vé viéc thay ddi
dia diém sinh hoat ton gido
tap trung

1.001156.000.00.00.H10

Linh vuc ton gido

- Vian ban thdng bao;



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138034&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138033&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138032&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138031&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138030&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138029&qdcbid=3317&r_url=danh_sach_tthc
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- Két qua giai quyét.

85

Thong bao té chirc quyén
gop trong dia ban mot xa cua
co s& tin ngudng, t6 chirc ton
gido, to chirc ton gido truc
thudc

1.001167.000.00.00.H10

Linh vuc ton gido

- Vian ban thdng béo;

- Két qua giai quyét.
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